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Delivering lectures asynchronously

Using Panopto to pre-record
lectures



1. Open Canvas in web browser
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2. Navigate to the Canvas course for which you wish to record a
lecture
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@ umd.instructure.com

Courses

ELMS Demonstration - PLCY

AGNR301-0101/PUAF301-0101
Sustainability-Fall 2015 sprinkle

All Cour

Welcome to your courses! To customize the
list of courses, click on the "All Courses" link
and star the courses to display.

.and Captioning Unavailable

re currently unavailable due to a service outage. In addition, mechanical captioning will

nvenience.

Times Delayed

are currently delayed. Zoom is working to resolve their issue. Sorry for the

Event on March 25th at 3:00 AM

le on media servers on March 25th at 3:00 AM. This maintenance will affect the ability
and video in ELMS-Canvas. This event will last for up to 2 hours. Sorry for the

rch 18th at 3:00 AM

nce for SCORM, on March 18th, starting at 3:00 AM which will last for up to 30 minutes.
r the duration of this maintenance. Sorry for the inconvenience.

already widely adopted on campus, will become the single media management platform
1Technology. The Panopto platform has evolved significantly over the past years and
tion rate at UMD. Its functionality has been enhanced to include in-video quizzing,

10pto exclusively to create, store, and publish new media within ELMS-Canvas, because
23, 2020, will not automatically migrate from Kaltura to Panopto. Instructional designers
ailable to support faculty in the use of Panopto.

) asingle media management platform will be announced on ELMS-Canvas through the

Jaundated raaularly _Ouaectione chauld he diractad ta itcunnart@umd adii

View Grades

Coming Up [5] View Calen

Nothing for the next week

Recent Feedback

Nothing for now

How to use UMD Canvas ¥

W

Select courses from the left-
hand navigation menu, and
select the Course for which
you wish to record a lecture



3. Open the Panopto Recordings section of the Canvas course
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& umd.instructure.com/courses/1282699/external_tools/28827

ELMSdemo > ELMS Demonstration - PLCY

Home Search in folder "ELMS Demonstration O\ Create ~

B ELMS Demonstration - PLCY -

People Name Duration Date v Rating
Add folder

Delivering asynchronous lectures

Assignments
Quizzes

AGNR/PUAF3OL LATE-MID TERM R
Files fus 2018

Panopto Recordings

Quiz Extensions
Clickers

Course Reserves
WebEx

Zoorr

Modules
Syllabus
Conferences
Collaborations

Grades
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Select Panopto Recordings
from the left-hand side menu



Installing the Panopto Software




4. If needed, download and install Panopto software

+ . . . . .
T ‘0 e If thisis your first time using
ELMSdemo > ELMS Demonstration - PLCY Pa N O pto’ yo u W| I I N ee d to
Search in folder "ELMS Demonstration Q d OW n I Oa d a n d i n Sta I I t h e
B Record a new session
B8 ELMS Demonstration - PLCY - Record from your Mac or Windows PC < i Q N~ Z S oftwa re
Duaion Ose v Fatng O oS by sosing o or s
H o ”
= e * To download, click on “Create
Delivering asynchro . ;
o “ d
R A and select “Record a new
. s H ”
' . session
Quiz Extensions

* |If you already have Panopto
software installed on your
computer, clicking “Record a
new session” will open the
software on your computer —
Jump ahead to Step 7
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5. Download the software

® O ® g panopto Recordings x  +

<« C & umd.instructure.com/courses/1282699/external_tools/28827 % ﬂ H b Se I e Ct “ DOW n I O a d Pa n 0 ptO”
— ELMSdemo > ELMS Demonstration - PLCY a n d fo I I OW th e p ro m pts to
4 Record a new session X install it on your computer

bErei Announcements

Pas) - Open Panopto
» Discussions
If you have Panopto installed, you can open it from here pto didn't open, check that you've downloaded and
Dashboard installed the latest version of Panopto below.
People
Pages
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Chat
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= . Download Panopto
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For macOS 10.13 and up
Inbox sions
Quiz Extensions Click here for other download options
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6. When installation is complete, open Panopto

® O ‘& Install Panopto Recorder [a}

The installation wasc— * Once the installation has

completed, open the Panopto

gz software on your computer
Destination Select,

Installation Type

Installation

® Summary

The installation was successful.

The software was installed.

Close




Signing into the UMD Panopto Server




7. Sign in to the UMD Panopto server

[ JON ) Manage Recordings

,} Create New Recording -3 Panopto ° C“Ck On ”Sign Inl) from the
Notsignedin | Sign n window that opens when you

/ launch Panopto

You currently have no recordings on your system. To create a new recording,
click the ‘Create New Recording' button.



8. Sign in to the UMD Panopto server

[

Create New Re

Manage Recordings

Server: umd.hosted.panopto.com Go Cancel

Academics ~ Give to UMD

UNIVERSITY OF MARYLAND

~

@ UNIVERSITY OF
4

MARYLAND

Central Authentication Service (CAS)

Directory ID

Password

Don't Remember Login

Remember me (required for offline recording) More sign-in options

«3 Panopto

yned in

Sign In

Ensure you are signing into the
umd.hosted.panopto.com
server

Sign in with your University ID,
password, and complete the
Duo multi-factor
authentication



Recording a session




9. Initiate a new recording

[ JON | Manage Recordings

(@ ) Ccreate New Recording PanO to . H
o P * Click “Create New Recording”

Signed in to umd.hosted.panopto.com Sign Out

You currently have no recordings on your system. To create a new recording,
click the 'Create New Recording' button. Manage Online Recordings



10. Specify a recording location and session name

O Record A Session

Choose folder and session name

Folder SPP Faculty Instructional Videos
Session Tue, Mar 17 2020 at 9:31 PM

Record

R secondery 2

Manage Recordings

Webcast
Primary Source Secondary Sources
y - —n
| o
Video None B -
— [
Audio None B )

Capture Computer Audio (beta)

Slides

Record PowerPoint

Record Keynote
Source DELL P2719H

o

Select a folder to which the
recording should be uploaded
to

* These folders match the
Canvas course spaces for
which you are an
instructor

* You should choose the
folder that matches the
course for which you are
recording

Specify a name for the session



11. Choose the audio and video sources to be recorded

° Record A Session e Panopto can record from two
Choose folder and session name Manage Recordings SOU rces at Once - a Pr|mary
Folder SPP Faculty Instructional Videos n and a Secondary Sou rce
Session | Demonstration Session
Record T 1 + Under Primary Source, select
’
N N - your computer’s webcam and
w Secondary 2 mlcrophone - |f yOU WlSh tO

e — record audio only, select
— “None” from the Video
dropdown menu

2 -« If you will be presenting a

| ‘ 5 N BT |
1 Video FaceTlm: HD Camera g : % Powerp0|nt or Keynote
Audio MacBook Pro Microphone o . .
| : presentation, ensure these are
Capture Computer Audio (beta) = - : Se I ecte d
Sides 2 07 B0 N WSSO T (15 Smemy |
8 Record PowerPoint 3 - Under Secondary Source,

Record Keynote

select “In Built Display” if using
a laptop or the name of your
display if using an external
monitor

Source = DELL P2719H a



12. Start the recording

@ Record A Session
Choose folder and session name Manage Recordings
Folder SPP Faculty Instructional Videos a ° When you are ready to
— T mmmm— ] commence the recording, click
the “Record” button

Primary Source Secondary Sources

LECLLGERYA N Secondary 2

D8w shew  AEN-0

Video FaceTime HD Camera

duroe 8 lp clEdnisusinia

o] o

Audio MacBook Pro Microphone

Capture Computer Audio (beta)

Slides

Record PowerPoint

Record Keynote
Source = DELL P2719H w



13. Deliver your content

® Record A Session

Recording 00:00:58 oose folder and session name

Folder
Session

Stop

Primary Source Secondary Sources

Video
Audio

Slides

Source

Once you click “Record”,
Panopto will begin capturing
your audio, webcam (if
selected), and anything
displayed on your screen

You can now begin delivering
your content — whether it is
starting a slideshow
presentation, navigating
through a document, or
browsing a website



14. Finish your recording

Record A Session

Stopped 00:03:32 v fry

Recording Complete
@ g \/ y

Pause

Session name
Primary Source
Demonstration Session ary 2

Located in folder

SPP Faculty Instructional Videos

Enter a description (optional)

Video
Audio

Delete and record again | (L RN _

Slides

Source

When you are finished
delivering your content, click
”StOp”

In the "Recording Complete”
box that is displayed, confirm
the name you wish to give you
session, and enter any
description (if desired)

If you would like to start the
recording again, click “Delete
and record again”

If you are happy with your
recording, click “Upload”



Managing your recorded session




15. Upload your recording

L

[ )

(@ ) Create New Recording

Manage Recordings

Only recordings stored on this computer are shown below.  ?

«3 Panopto

Signed in to umd.hosted.panopto.com

Sign Out

Session

Date

v Length Status

Demonstration Session

Recording Details

Folder: SPP Faculty Instructional Videos
Session: Demonstration Session
Streams: Primary, Secondary 1

Webcast: No

Status: Uploading (2.46%)

Links: Share

Pause Upload

¥ Actions

Today, 9:40:46 PM

Preview

00:03:32 Uploading (2.46%)

Secondary 1

Manage Online

Once you click “Upload”, your
recording will begin uploading
to the Canvas course folder
you have selected

The progress of the upload will
be displayed — you do not need
to stay on this window while it
uploads, but you must not shut
down your computer



16. Manage your recording in the Panopto web platform

L

(@ ) Create New Recording

Manage Recordings

Only recordings stored on this computer are shown below.  ?

«3 Panopto

Signed in to umd.hosted.panopto.com

Sign Out

Session

Date

v Length Status

Demonstration Session

Recording Details

Folder: SPP Faculty Instructional Videos
Session: Demonstration Session
Streams: Primary, Secondary 1

Webcast: No

Status: Uploading (2.46%)

Links: Share

Pause Upload

¥ Actions

Today, 9:40:46 PM

Preview

00:03:32 Uploading (2.46%)

y  ( Secondary 1

Manage Online _

To access additional features
and settings related to your
recording (including closed-
captions), click on “Manage
Online”

This will open the Panopto
web platform in your web
browser



17. Open the settings for your recorded session

[ NON ] [am] umd.hosted.panopto.com & (4] th [a)

Inbox (251) - tmcgarve@umd.edu - Univer... Washington Post: National, World & D.C. A... Recent - Google Drive All - Todd McGarvey - Matrix Portal Washington Post: National, World & D.C. A... Tools to Keep Teaching | UMD School of P... Everything : Panopto + . I n t h e P a n O pt O We b p I a tfo r m ’
3 Panopto Search Everyhing ! PPk click on “Settings” for your
A Home >} : | .

18 Everything ' recorded session

1l

B3 My Folder C Refresh == == == Filter by date

< Shared with Me Name Duration Date v Location Rating
(3 Everything - # Demonstration Session
SPP Faculty Instructional Videos

@) In Progress =
€2 Settings ¢ Share /' Edit h Stats W Delete

3 Browse

Hosting Office Hours

SPP Faculty Instructional Videos

=1 Facilitating class discussions Facilitating Class Discussions

====+  Hosting live (synchronous) sessions
. g <] y SPP Faculty Instructional Videos

cr N cdndlon sl smocmdon_omod_somdioms

£ system Viewing 1 - 25 of 5428 Results per page: 10 | 25 | 50 | 150 | 250 il (2](3][4](s 218 | Next>



18. Add closed-captions to your recording

o000 < Em] umd.hosted.panopto.com 4 o i) a
Inbox (251) - tmcgarve@umd.edu - Univer... Washington Post: National, World & D.C. A... Recent - Google Drive All - Todd McGarvey - Matrix Portal Washington Post: National, World & D.C. A... Tools to Keep Teaching | UMD School of P... Everything : Panopto + . I n t h e S e tt i n S b OX S e I e Ct
4 4 g ,
[*] Demonstration Session X
“Captions” from the left-hand
Overview Request Captions
Share m
Once you click the "Order" button, the session will not be editable until the captions have returned. If this e n u
Outputs session is after the captions ha led, the entire session may need to be re-captioned

o o e o s  Click “Order” under Request
Captions — keep the default
Captions afe ba: ied session Settings

Upload Captions

* This will request the
automated caption system to
add captions to your recording

* You do not have to keep the
Settings box open while the
captions are completed — you
can close out of the box



Viewing your recorded session




19. Viewing as an instructor

® O ® @ Panopto Recordings x  +
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At elms.umd.edu, open the
Canvas course for which you

recorded the session

Select Panopto Recordings
from the menu on the left-
hand side

All the session recordings that
you have created and
uploaded for this course will be
displayed

Click on the session title, and it
will open in a new web
browser window for viewing



20. Viewing as a student

ELMSdemo > ELMS Demonstration - PLCY

Name  Durat

Daty

© @& https://umd.instructure.com/courses/1282

Search in folder "ELMS Demonstration. Q

Bm ELMS Demonstration - PLCY

ion ate v Rating
: ¥ Demonstration Session

Delivering asynchronous lectures
@
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Navigate to elms.umd.edu and
open the Canvas course for
which you recorded the
session

Select Panopto Recordings

from the menu on the left-
hand side

All the session recordings that
you have created and
uploaded for this course will be
displayed for the student to
view

Click on the session title, and it
will open in a new web
browser window for viewing



